Emergency shelter - staff availability register - template
Emergency shelter contact list
	Emergency Shelter:
	
	Date updated:
	

	An emergency shelter staff availability register is a scheduling tool that helps coordinate personnel availability and readiness to support shelter operations whenever needed.


	Name
	Roles the person could perform
	Organisation
	Phone number
	Available on
	Not available
	Shelter training completed 
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	<Shelter Manager>
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	<All year
or 
Weekdays>
	<1 December – 15 December 
or
Wednesdays> 
	☐ Yes
☐ No
Date:

	
	
	
	
	
	
	☐ Yes
☐	No
Date:

	
	
	
	
	
	
	☐ Yes
☐ No
Date:

	
	
	
	
	
	
	☐ Yes
☐	No
Date:

	
	
	
	
	
	
	☐ Yes
☐ No
Date:

	
	
	
	
	
	
	☐ Yes
☐	No
Date:

	
	
	
	
	
	
	☐ Yes
☐	No
Date:

	
	
	
	
	
	
	☐ Yes
☐	No
Date:

	
	
	
	
	
	
	☐ Yes
☐	No
Date:

	
	
	
	
	
	
	☐ Yes
☐	No
Date:

	
	
	
	
	
	
	☐ Yes
☐	No
Date:

	
	
	
	
	
	
	☐ Yes
☐	No
Date:

	
	
	
	
	
	
	☐ Yes
☐	No
Date:

	
	
	
	
	
	
	☐ Yes
☐	No
Date:

	
	
	
	
	
	
	☐ Yes
☐	No
Date:

	
	
	
	
	
	
	☐ Yes
☐	No
Date:

	
	
	
	
	
	
	☐ Yes
☐	No
Date:

	
	
	
	
	
	
	☐ Yes
☐	No
Date:

	
	
	
	
	
	
	☐ Yes
☐	No
Date:

	
	
	
	
	
	
	☐ Yes
☐	No
Date:

	
	
	
	
	
	
	☐ Yes
☐	No
Date:

	
	
	
	
	
	
	☐ Yes
☐	No
Date:

	
	
	
	
	
	
	☐ Yes
☐	No
Date:

	
	
	
	
	
	
	☐ Yes
☐	No
Date:

	
	
	
	
	
	
	☐ Yes
☐	No
Date:

	
	
	
	
	
	
	☐ Yes
☐	No
Date:




	Department of Education and Training
Published December 2024 | TRM 50:D24:128768
Page 1 of 1
	[image: http://ntgcentral.nt.gov.au/sites/files/uploads/images/dcm/logos/ntg-logo/ntg-primary-cmyk.jpg] 




	Department of Education and Training
Published December 2024 | TRM 50:D24:128768
Page 2 of 2



image1.jpg
NORTHERN
TERRITORY

GOVERNMENT




