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PRIVATE AND CONFIDENTIAL

Dear <student suspended>
RE:	Notice of suspension from attendance at school
[bookmark: OLE_LINK3][bookmark: OLE_LINK4]In keeping with section 91(4) (b) of the Education Act (the Act) I am writing to you as a parent of <student’s full name> to provide you with a copy of the written notice of suspension given to <student’s name>. 

I have suspended <student’s name> from attendance at school for a period of <include period of suspension> pursuant to section 91 of the Act (refer to page 2). 

The circumstances of <student’s name> suspension are contained in the Written Notice of Suspension issued on the <date>.

Your attention is drawn to section 94 of the Act which requires that you must ensure that <student’s name> does not attend school during the period of suspension (refer to page 2). If you do not do so, you may commit an offence for which an infringement notice may be issued which applies a financial penalty for not complying with the Act.

Contact must be made with <name> on <telephone number> by <insert date> to arrange an interview to discuss re-entry to school on <date>. The interview will include discussion about support options to address the behaviour that resulted in this suspension.

If there is a need for an interpreter, the Interpreting and Translating Service NT can be contacted on FREECALL 1800 676 254.

If you are unclear about any aspect of this letter or the attached Notice, or if for any other reason you wish to discuss this matter then you should telephone <name, title and contact details of relevant officer>.

Yours sincerely


[bookmark: SendersName]<Principal’s name>
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Excerpts from Division 8 of the Education Act
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Suspension by principal

“This section applies f the principal of 2 Government school i satisfied that 2 student who s enrolled in
the school should be suspended from attending the school because the students presence is likely to
constitute a sk of physical or psychological harm to other persons at the school

~Example for subsection (1)

The student is repeatedly disobedient or i guily of a serious breach of discipline.

‘The principal may, by written notice given to the student, suspend the student from attending the
school either wholly or to the extent specified in the notice.

A notice of suspension may include any condiions the principal considers appropriate and with which
the student must comply.

‘The principal must, as soon as practicable, give  copy of the notice of suspension and a report of the
circumstances to:

(@) theCEO;and

(b)  if the suspended student is a child not living independently - a parent who has daily care and
control of the student.

‘The suspension has effect:
(a)  forthe period, not exceeding 20 school days, specified in the notice of suspension; or

(6] if the Minister expels the student under section 93 within the period mentioned in
paragraph (3) - unti the expulsion.

Parent to ensure non-attendance|

“This section applies if 2 parent of a student, or a student who is a child living independently, has been
notified

(a) under section 41 that the student is not to attend school for a period; or
(6] unde section 91 that the student is suspended from attending a school for a period; or
() under section 92 that the student is excluded from:

() anyland, premises or facilty occupied or used by a school; or

(i) participation in any program o activity conducted by or on behalf of 2 school; or
(@) undsr section 93 that the student is expelled from a school.

The parent of a student who is a child not living independently must ensure the student complies with
the notice

Maximum penalty: For afirst offence - 15 penalty units.
For a second or subsequent offence - 20 penalty units

1f 2 student who s a child iving independently has been notified as mentioned in subsection (1), the
student must comply with the notice.

Maximum penalty: For afirst offence - 1.5 penalty units.
For a second or subsequent offence - 2 penalty units
An offence against subsection (2) o (3)is an offence of strict iability.

It s a defence to 3 prosecution for an offence against subsection (2) or (3) if the defendant has a
reasonable excuse.
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