Work experience feedback - form

Work experience - procedures

To be completed by the host workplace on completion of a student’s work experience placement

Placement details

Name School Start date
Host Year Level End date
workplace

Type of work the student undertook:

Needs Meets Above Exceeds oy . . .
Additional comments - provide details on areas for improvement or areas that the student excelled

improvement expectations expectations expectations

Attendance and E;a;nple: student arrived to work on time, but still had to put on boots and fill water bottle. This should be done prior to start

punctuality

Example: student always wore appropriate PPE but could have presented better by tidying up their hair.
Appearance and dress

Example: student could improve by showing more confidence in their abilities.
Attitude towards work

WiIIingness to seek Example: student was hesitant to disturb the tradesmen when they were busy. Student should be more confident to speak up.

help

Communication with Example: student called in sick via text, 1 hour after start time. We require our workers to call 30 minutes prior to expected
others start time.
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Work experience feedback - form

Ability to follow Example: student often needed further clarification, we were pleased that they did this when they were unsure.
instructions

Ability to work Example: student worked well independently and always sought help when needed.
independently

Example: student had an issue with a team member but it was not the student’s fault. Student followed correct process and

Ability to work in a

team reported it.

Follows WHS Example: student needed to be reminded a couple times that they must wear safety glasses in the work shop.
procedures

Suitability to this Example: student showed a lot of passion in their work and will do well in this industry if they keep it up.
industry

Was feedback provided to the student to assist with further Yes/No

development?

Any additional comments:

Supervisor name

. . Date
Supervisor signature
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Collection notice

The information collected in this form will only be used for the purpose for which it is being collected. All information will be treated confidentially, stored in a
secure location, and destroyed in line with legislated retention and disposal schedules to ensure that everyones’ right to privacy is maintained. For more
information, go to the Department of Education’s Policy and Advisory Library and read the Privacy Policy.

Department of EDUCATION - Work experience
Published November 2022 | TRM: 50:D22:87585
Page 3 of 3



